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5.A-F 
February 6, 2024 

FINANCE 
 
Upon the recommendation of the Superintendent, and on the motion of ______, 
seconded by _______, it is resolved that the following finance actions are hereby taken: 
 
A. General Fund Establishments and Adjustments 
 

1. Budget Establishments for 2023-2024: 
 

Item # CoSer # Title In the Amount of 
140-24 661.693 Healthcare Benefit Coord. w/TST BOCES   $    18,336   

 
These establishments will be supported as follows: 

140-24 661.693 Spencer-Van Etten: $18,336 
 

2. Budget Increases for 2023-2024: 
 

Item # CoSer # Title Increase From To 
141-24 403.001 Alternative Education (ABL)  $        3,003   $      130,561   $      133,564  

142-24 414.000 Summer Online & Blended Learning  $      16,163   $   1,127,257   $   1,143,420  

143-24 419.693 Acad. Prog.: Spec. Fac. w/TST BOCES  $        1,200   $          2,850   $          4,050  

144-24 421.594 Acad. Prog.: Spec. Fac. w/OCM BOCES  $        1,080   $             432   $          1,512  

145-24 430.000 Distance Learning  $           130   $      770,600   $      770,730  

146-24 508.000 Library Service/Media   $        1,000   $      588,668   $      589,668  

147-24 511.000 Printing  $      37,443   $   1,421,739   $   1,459,182  

148-24 512.000 Comp. Svc.: Instr.  $      77,000   $   4,211,123   $   4,288,123  

149-24 527.000 Instructional Materials  $        2,266   $   1,185,567   $   1,187,833  

150-24 535.499 Equipment Repair w/CAEW BOCES   $        1,072   $        57,962   $        59,034  

151-24 537.000 School Curriculum  $      70,268   $   2,066,770   $   2,137,038  

152-24 540.698 Staff Dev.: Cert. & Admin. w/PNW BOCES  $        1,685   $        14,025   $        15,710  

153-24 550.591 Comp. Svc.: Instr. w/Erie 1 BOCES  $        2,484   $   2,363,320   $   2,365,804  

154-24 562.493 School Curriculum w/GV BOCES  $    175,000   $        93,650   $      268,650  

155-24 569.495 Inter-School Coord. w/WFL BOCES  $        2,351   $        68,029   $        70,380  

156-24 605.000 Comp. Svc.: Mgmt.  $      91,137   $ 17,468,685   $ 17,559,822  

157-24 609.000 Safety/Risk Management  $      33,798   $   1,166,921   $   1,200,719  

158-24 629.591 Comp. Svc.: Mgmt. w/Erie 1 BOCES  $      17,218   $   3,217,115   $   3,234,333  

159-24 659.591 Policy Manual Service w/Erie 1 BOCES  $        2,200   $      227,858   $      230,058  

160-24 669.697 Comp. Svc. w/S.Westchester BOCES  $        1,055   $        57,040   $        58,095  

161-24 670.494 Comp. Svc.: Mgmt. w/Monroe 1 BOCES  $        1,688   $        25,480   $        27,168  
 

These increases will be supported as follows: 
141-24 403.001 Addison: $900, Watkins Glen: $2,103 
142-24 414.000 Addison: ($8,079), Alfred-Almond: $451, Arkport: $171, Avoca: ($2,063), Bath: ($1,984), 

Bradford: ($3,654), Campbell-Savona: $5,159, Canaseraga: ($387), Canisteo-Greenwood: 
$12,316, Corning: $16,796, Elmira: $30,003, Elmira Heights: ($2,125), Hammondsport: 
($3,815), Hornell: ($2,370), Horseheads: ($2,017), Jasper-Troupsburg: ($3,885), Odessa-
Montour: ($11,744), Prattsburgh: $4,030, Spencer-Van Etten: ($4,050), Watkins Glen: 
($9,300), Waverly: ($6,420), WFL BOCES: (Naples: $9,130) 

143-24 419.693 Corning: $150, Odessa-Montour: $450, Watkins Glen: $600 
144-24 421.594 Elmira: $1,080 
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145-24 430.000 Canaseraga: $130 
146-24 508.000 Horseheads: $1,000 
147-24 511.000 Addison: $495, Alfred-Almond: $838, Arkport: $200, Avoca: $28, Bath: $516, Bradford: $872, 

Campbell-Savona: $1,098, Canaseraga: $48, Canisteo-Greenwood: $180, Elmira: $10,709, 
Elmira Heights: $4,278, Hammondsport: $432, Hornell: $902, Horseheads: $6,970, Odessa-
Montour: $1,468, Prattsburgh: $441, Spencer-Van Etten: $337, Watkins Glen: $1,020, 
Waverly: $2,395, Misc. Revenue: (Chemung County: $442, Chemung County Youth Bureau: 
$95, Chemung Fire District: $26, City of Hornell: $1,821, Corning Community College: $1,664, 
Town of Big Flats: $66, Village of Horseheads: $102)  

148-24 512.000 Corning: $77,000 
149-24 527.000 Sullivan BOCES: (Roscoe: $2,266) 
150-24 535.499 Hornell: $1,072 
151-24 537.000 Campbell-Savona: $, Hammondsport: $19,788, DCMO BOCES: (Gilbertsville-Mt.Upton: 

$42,480), 
152-24 540.698 Hornell: $1,685 
153-24 550.591 Arkport: $272, Avoca: $2,159, Hornell: $53 
154-24 562.493 Hornell: $175,000 
155-24 569.495 Alfred-Almond: $1,286, Arkport: $428, Avoca: ($1,501), Bath: $642, Bradford: $428, 

Canaseraga: $428, Canisteo-Greenwood: ($429), Hammondsport: $428, Hornell: $213, 
Jasper-Troupsburg: $428 

156-24 605.000 Canaseraga: ($130), Horseheads: $26,408, Odessa-Montour: $10,688, CAEW BOCES: 
(Pioneer: $12,609), Orleans-Niagra BOCES: (Albion: $1,936), Questar III BOCES: (Chatham: 
$17,760), Ulster BOCES: (Ellenville: $21,866) 

157-24 609.000 Prattsburgh: $2,940, Spencer-Van Etten: $22,868, BT BOCES: (Windsor: $7,990) 
158-24 629.591 Arkport: ($534), Avoca: $16,958, Hornell: $794 
159-24 659.591 Canisteo-Greenwood: $2,200 
160-24 669.697 Elmira: $1,055 
161-24 670.494 Elmira: $1,688 

 
3. Budget Decreases for 2023-2024: 

 

Item # CoSer # Title Decrease From To 
162-24 250.499 Staffing 1:6:1 w/CAEW BOCES  $       78,198   $    104,265   $      26,067  

163-24 513.000 Library Automation  $         1,000   $    272,385   $    271,385  

164-24 558.693 School Curriculum w/TST BOCES  $       24,362   $    217,670   $    193,308  

165-24 638.495 Coop. Bidding Coordination w/WFL BOCES  $            669   $      37,490   $      36,821  

166-24 642.596 Comp. Svc.: Mgmt. w/ Albany BOCES  $         1,977   $      93,105   $      91,128  
 

These decreases will be supported as follows: 
162-24 250.499 Alfred-Almond: ($78,198) 
163-24 513.000 Horseheads: ($1,000) 
164-24 558.693 Arkport: ($24,362) 
165-24 638.495 Addison: ($64), Alfred-Almond: ($31), Arkport: ($64), Avoca: ($64), Campbell-Savona: ($64), 

Canaseraga: ($31), Canisteo-Greenwood: ($64), Corning: ($64), Hammondsport: ($64), 
Hornell: ($64), Jasper-Troupsburg: ($31), Prattsburgh: ($64) 

166-24 642.596 Campbell-Savona: ($1,977) 
 

4. Transfers within programs for 2023-2024: 
 

a. Report of all fund transfers for the period 12/1/2023 – 12/31/2023, as attached. 
 

b. Transfers in excess of $10,000. 
 
COSER 

NO. PROGRAM BUDGET CODE 
TRANSFER 

IN 
TRANSFER 

OUT      
001 Central Administration A001-1490-816-0-00 Health Ins   $      24,000  

  A001-1490-821-0-00 Vision  $      24,000    
  Total  $      24,000   $      24,000  
     

605 Computer Svc.: Mgmt. A605-7710-200-D-00 Equip $500-$4999   $    255,625  
  A605-7710-200-D-01 Equip $500-$4999   $      12,184  
  A605-7710-400-D-00 Contractual   $    112,506  
  A605-7710-400-D-00 Contractual   $      50,246  
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  A605-7710-400-D-53 Contractual   $      16,689  
  A605-7710-204-D-00 Small Equip  $    255,625   
  A605-7710-204-D-01 Small Equip  $      12,184   
  A605-7710-205-D-00 Software  $    112,506   
  A605-7710-411-D-00 Telephone  $      50,246   
  A605-7710-411-D-53 Telephone  $      16,689    
  Total  $    447,250   $    447,250  
     
705.000 Computer Svc.: Adm. A705-7710-200-0-09 Equip $500-$4999   $      38,807  

  A705-7710-200-1-00 Equip $500-$4999   $      43,556  
  A705-7710-200-2-00 Equip $500-$4999   $      17,033  
  A705-7710-300-0-09 Supplies   $      20,000  
  A705-7710-400-1-00 Contractual   $      58,969  
  A705-7710-204-0-09 Small Equip  $      38,807   
  A705-7710-205-1-00 Software  $      58,969   
  A705-7710-210-1-00 Lg Equip >$5000  $      43,556   
  A705-7710-210-2-00 Lg Equip >$5000  $      17,033   
  A705-7710-813-0-09 NYS ERS  $        6,379   
  A705-7710-815-0-09 Social Security  $        2,988   
  A705-7710-816-0-09 Health Ins  $        5,814   
  A705-7710-824-0-09 Dental  $        1,624   
  A705-7710-828-0-09 ERS Reserve  $        2,814   
  A705-7710-829-0-00 TRS Reserve  $           381    
  Total  $    178,365   $    178,365  
 
B.  Federal Fund Establishments and Adjustments  

  
1. Budget Establishments for 2023-2024: 

 
a. Extended School Year with Cattaraugus-Allegany BOCES budget be 

established in the amount of $12,551.80 for the period July 1, 2023, through 
June 30, 2024. Revenue for this budget comes from Alfred Almond CSD. 

 
b. Teacher Centers grant be accepted, and the budget established in the 

amount of $234,085.00 for the period July 1, 2023, through June 30, 2024, as 
attached.  

 
c. TABE (Test of Adult Basic Education) Schuyler County contract for services 

be accepted and the budget established in the amount of $10,000 for the 
period January 1, 2024, through December 31, 2024, as attached. Approval 
was received on January 24, 2024. 

 
d. Advanced Course Access (ACA) grant be accepted, and the budget 

established in the amount of $312,500.00 for the period September 1, 2023, 
through August 31, 2024. As attached. This is year one of a two-year grant 
(23-25). Approval was received on January 4, 2024.  

 
C. Purchasing 
 

1. Approval of Resolution, as attached, to bid to purchase the following: grocery, 
meat, equipment, produce, paper, ice cream, milk, and bread for 2024-2025 for 
various component and non-component districts in the Food Management 
Program and BOCES programs.  
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2. Approval of Resolution, as attached, for the Installment Purchase Agreement for 

Laptops, Micro Desktops, Desktops All in One in the amount of $1,427,800.00 + 
additional fees, for the Elmira City School District for a five-year term.  

 
3. Award of cooperative bid for the purchase of Art & School supplies for GST 

BOCES component school districts and the Friendship Central School. The bid 
was award by line item, to the lowest bid meeting specifications, as per attached.  

 
Art and school supplies bids were opened on January 22, 2024, at 2:00 PM and 
the following bid was received: 

 
a. Blick Art Materials, PO Box 1267, Galesburg, IL 61402-1267 

 
4. Award of cooperative bid for the purchase of Health Supplies for GST BOCES 

component school districts and the Friendship Central School. Bids were 
awarded to the lowest bid meeting specifications per line item, as attached.  

 
Health supplies bids were opened on January 22, 2024, at 2:00 PM and the 
following bids were received: 

 
a. Performance Health Supply/dba/Medco Supply Co., 25 Northpointe Parkway, 

Suite 25, Amherst, NY 14228. 
b. School Nurse Supply, Inc., 1745 Wallace Avenue, St. Charles, IL 60174. 

 
5. Award of cooperative bid for the purchase of Science Supplies for GST BOCES 

component school districts and the Friendship Central School. The bid was 
awarded by line item, to the lowest bid meeting specifications, as per attached. 

 
Science supplies bids were opened on January 22, 2024, at 2:00 PM and the 
following bids were received: 

 
a. Fisher Scientific Education, 4500 Turnberry Drive, Hanover Park, IL 60133. 
b. Flinn Scientific, 131 Flinn Street, PO Box 219, Batavia, IL 60510-0219. 
c. Wards Science, 5100 W. Henrietta Road, PO Box 92912, Rochester, NY 

14692. 
 
 6. Award of the paper/supplies bid, for the Print Shop, based on the lowest   
  bid meeting specifications for each line item, as attached.  
 
 Paper/supplies bids were opened January 24, 2024, at 10:00 AM and the   
 following bids were received: 
   
 a. Lindenmeyr Munroe, 20 Hemlock St., Latham, NY 12110 – Awarded 
 b. Relyco Sales, 121 Broadway, Dover, NH 03820 – Awarded 
 c. Skandacor Direct, Inc., 545 Basket Rd., Webster, NY 14580 – Awarded 
 d. Quill, 300 Tri-State International Dr., Suite 300, Lincolnshire, IL 60069 
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 7. No bids were received for the truck kit, for Coopers CTE Collision Repair,   
  from the funds awarded by Harbor Freight. The bid opening was    
  scheduled on January 25, 2024.  
 
 8. Permission to bid signage (interior & exterior), vehicle & window graphics,   
  for GST BOCES campuses, off site locations, and vehicles.  
  
D. Authorization to Pay the Following Membership Dues 
 

1. Chemung County Chamber of Commerce dues in the amount of $638.60 for 
2024 for the Schuyler-Steuben-Chemung-Tioga-Allegany BOCES. 

   
2. Hornell Chamber of Commerce dues in the amount of $250.00 for 2024 for the 

Schuyler-Steuben-Chemung-Tioga-Allegany BOCES. 
 
E. Acceptance of Donations 
 

1. Hunter Tire Machine & Balancer to the Bush Tech Connections class from  
   Bill Sweeney, Simmons Rockwell, 784 County Rd. 64, Elmira, NY 14903. 
 

2. 2000 Pontiac Firebird to the Bush Auto Tech II class from Laura Waters, 158 
  Oakwood Avenue, Elmira Heights, NY 14903. 

 
F. Revised Corrective Action Plan 
 
 1. Acceptance of the revised Corrective Action Plan for the 2022-2023 External  
  Audit of the Extra-Classroom Activity Funds, as attached. 
 
 
 



GREATER SOUTHERN TIER BOCES
Budgetary Transfer Report
Fiscal Year: 2023-24

Current Appropriation - Effective  From: 12/1/2023 - 12/31/2023

Budget Account Description

Amount 
Transferred 

From

Amount 
Transferred     

To
A217-4230-300-3-02 R 1:6:1 SPLY AUT-GILL -27.24

A217-4230-304-3-00 R 1:6:1 CURRIC AUT-SAGLIBEN 27.24

A324-6717-300-1-04 R O/T-S&M-BARNED -26.99

A729-4020-300-3-04 R SPEECH R/S SCHULTZ SUPPLI -29.98

A324-6717-204-0-00 R OT-SMALL EQUIPMENT 26.99

A729-4020-204-0-00 R SPEECH R/S SMALL EQUIP 29.98

A701-8010-412-0-99 R O/M BUSH ELECTRIC -9,250.00

A701-8010-412-4-00 R O/M PRINT/SCIENCE ELEC -1,080.00

A701-8010-400-0-99 R O/M BUSH CONTRACT/REPAIR 9,250.00

A701-8010-400-2-00 R O/M WW CONTRACT/REPAIR 1,080.00

A102-3020-400-0-05 R NATIONAL ASSESSMENTS -25,000.00

A605-7710-400-D-01 R CONTRACTUAL-ELMIRA -328,254.00

A605-7710-400-D-02 R CONTRACTUAL-ELMIRA HEIGHT -43,737.00

A605-7710-400-D-03 R CONTRACTUAL-HORSEHEADS -178,544.00

A605-7710-400-D-04 R CONTRACTUAL-ODESSA MONTOU -57,576.00

A605-7710-400-D-05 R CONTRACTUAL-SVE -87,499.00

A605-7710-400-D-06 R CONTRACTUAL-WATKINS GLEN -104,550.00

A605-7710-400-D-07 R CONTRACTUAL-WAVERLY -83,706.00

A605-7710-400-D-08 R CONTRACTUAL-CORNING -241,000.00

A605-7710-400-D-09 R CONTRACTUAL-ADDISON -46,994.00

A605-7710-400-D-12 R CONTRACTUAL-AVOCA -23,574.00

A605-7710-400-D-14 R CONTRACTUAL-CAMPBELL SAVO -127,409.00

A605-7710-400-D-17 R CONTRACTUAL-HAMMONDSPORT -15,996.00

A605-7710-400-D-18 R CONTRACTUAL-HORNELL -41,838.00

A605-7710-400-D-24 R CONTRACTUAL-BRADFORD -20,098.00

A102-3010-205-0-04 R PLAN SVCS SOFTWARE 25,000.00

A605-7710-205-D-01 R SOFTWARE-ELMIRA 328,254.00

A605-7710-205-D-02 R SOFTWARE-ELMIRA HEIGHTS 43,737.00

A605-7710-205-D-03 R SOFTWARE-HORSEHEADS 178,544.00

A605-7710-205-D-04 R SOFTWARE-ODESSA MONTOUR 57,576.00

A605-7710-205-D-05 R SOFTWARE-SVE 87,499.00

A605-7710-205-D-06 R SOFTWARE-WATKINS GLEN 104,550.00

A605-7710-205-D-07 R SOFTWARE-WAVERLY 83,706.00

A605-7710-205-D-08 R SOFTWARE-CORNING 241,000.00

A605-7710-205-D-09 R SOFTWARE-ADDISON 46,994.00

A605-7710-205-D-12 R SOFTWARE-AVOCA 23,574.00

A605-7710-205-D-14 R SOFTWARE-CAMPBELL SAVONA 127,409.00

A605-7710-205-D-17 R SOFTWARE-HAMMONDSPORT 15,996.00

A605-7710-205-D-18 R SOFTWARE-HORNELL 41,838.00

A605-7710-205-D-24 R SOFTWARE-BRADFORD 20,098.00

A701-8010-200-2-00 R O/M WW EQUIP -2,000.00

A701-8010-411-0-99 R O/M BUSH TELEPHONE -5,900.00

A701-8010-344-0-99 R O/M BUSH ELECTRICAL SUPPL 5,900.00

A701-8010-400-0-99 R O/M BUSH CONTRACT/REPAIR 2,000.00

A101-3010-200-0-00 R PLAN SVCS EQUIPMENT -400.00
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Budget Account Description

Amount 
Transferred 

From

Amount 
Transferred     

To
A101-3127-204-0-00 R CPRS ANIMAL SCI SM EQUIP -60.00

A101-3130-400-0-00 R HEAVY EQUIP OTH EXP -801.00

A101-3413-300-0-00 R DIGITAL MEDIA ARTS  SUPPL -1,323.00

A101-3611-200-0-00 R ENG & METAL FAB EQUIP -5,000.00

A101-3010-400-0-00 R PLAN SVCS OTHER EXP 400.00

A101-3127-407-0-00 R CPRS ANIMAL SCI POSTAGE 60.00

A101-3130-347-0-00 R HEAVY EQUIP AUTO EXPENSES 801.00

A101-3413-204-0-00 R DIGITAL MEDIA ARTS SM EQ 1,323.00

A101-3611-210-0-00 R ENG&METAL FAB EQP >$5000 5,000.00

A701-8010-411-0-99 R O/M BUSH TELEPHONE -6,500.00

A701-8010-319-0-99 R O/M BUSH MISC SUPPLIES 3,000.00

A701-8010-319-1-00 R O/M CPRS MISC SUPPLIES 2,000.00

A701-8010-319-2-00 R O/M WW MISC SUPPLIES 1,500.00

A103-3980-204-0-00 R NV HEALTH SMALL EQUIP -500.00

A103-3980-300-0-00 R NV HEALTH SUPPLY 500.00

A701-8010-204-1-00 R O/M CPRS SMALL EQUIP -550.00

A701-8010-343-1-00 R O/M CPRS LAWN SUPPLIES 550.00

A704-7210-458-0-09 R MSC ADM-STAFF DEV/CON -350.00

A704-7210-815-0-09 R MSC ADM-SOCIAL SECURI -47.00

A704-7210-818-0-09 R MSC ADM-UNEMP INSURAN -24.58

A704-7210-150-0-00 R MSC ADM-MOSCHETTI SAL 350.00

A704-7210-819-0-09 R MSC ADM-HRA 47.00

A704-7210-828-0-09 R MSC ADM-NYS ERS RSV 2.06

A704-7210-829-0-09 R MSC ADM-NYS TRS RESERVE 22.52

A701-8010-200-3-00 R O/M SPEC PROJECTS EQUIP -9,900.00

A701-8010-210-0-99 R O/M BUSH LARGE EQUIP -9,900.00

A701-8010-413-2-00 R O/M WW WATER 9,900.00

A701-8010-413-2-00 R O/M WW WATER 9,900.00

A609-7470-200-0-09 R SFTY/RSK MGMT-EQUIP -1,273.00

A609-7470-160-0-00 R S/R MGMT SALARY 1,273.00

A102-3127-200-0-00 R ANIMAL SCIENCE EQUIP -2,999.28

A102-3127-202-0-00 R ANIMAL SCIENCE FURNITURE 2,999.28

A205-4210-300-5-00 R 1:15 SUPPLIES PHNX ACAD -30.00

A734-4020-300-0-00 R COUNSELING-SUPLY & MAT -270.00

A205-4210-300-5-14 R 1:15 SUPPLY J.BEAN 30.00

A734-4020-300-6-05 R COUNSL--SPLY J.BEAN 270.00

A103-3174-200-0-00 R CISCO NETWRK ACAD EQUIP -900.00

A103-3174-205-0-00 R CISCO NETWRK ACAD SOFTWAR 900.00

A101-3130-400-0-00 R HEAVY EQUIP OTH EXP -2,333.00

A101-3413-400-0-00 R DIGITAL MEDIA ARTS OTH EX -5.00

A101-3611-400-0-00 R ENG & METAL FAB OTH EXP -5,000.00

A101-3130-347-0-00 R HEAVY EQUIP AUTO EXPENSES 2,333.00

A101-3413-200-0-00 R DIGITAL MEDIA ARTS EQUIP 5.00

A101-3611-210-0-00 R ENG&METAL FAB EQP >$5000 5,000.00

A001-1010-300-0-00 R BOE-SUPPLIES -210.00
A001-1010-440-0-02 R BOE-CONSULTANT-AUDIT SVCS -5,000.00
A001-1010-458-0-00 R BOE-CONF EXP -3,000.00
A001-1250-150-0-00 R ASST SUP FINANCE- INS SAL -21.00
A001-1250-454-0-00 R AS-PHOTO COPYING -100.00
A001-1310-400-0-00 R CENTRAL ADMIN-CONTRACT/OT -7,000.00
A001-1310-816-0-00 R CENTRAL ADMIN-HEALTH INS -2,000.00
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Budget Account Description

Amount 
Transferred 

From

Amount 
Transferred     

To
A001-1010-400-0-00 R BOE-CONTRACT AND OTHER 210.00
A001-1010-432-0-00 R BOE-MEMBER FEES 5,000.00
A001-1010-440-0-01 R BOE-CONSULTANT-LEGAL SVCS 3,000.00
A001-1250-458-1-00 R DPTY SUPT-CONF EXP 100.00
A001-1250-823-0-00 R ASST SUPT-FLEX 21.00
A001-1310-161-0-00 R CENTRAL ADMIN-SUB SALARY 2,000.00
A001-1310-454-0-00 R CENTRAL ADMIN-PHOTOCOPYIN 7,000.00
A102-3343-200-0-00 R DIESEL EQUIP -200.00
A102-3343-407-0-00 R DIESEL POSTAGE 200.00
A701-8010-210-0-99 R O/M BUSH LARGE EQUIP -8,000.00
A701-8010-400-0-99 R O/M BUSH CONTRACT/REPAIR 8,000.00
A103-3974-400-0-00 R NURSE ASSIST OTHER EXP -5,000.00
A103-3974-300-0-00 R NURSE ASSIST SUPPLY 5,000.00
A511-6313-300-0-09 R PRINT-SUPPLIES -9,500.00
A511-6313-301-0-09 R PRINT-PAPER SUPPLIES 9,500.00
A528-6136-150-0-00 R CDC BASE INSTRUCT SAL -1,000.00
A528-6136-160-5-00 R CDC YOUTH LEADER N I SAL -80.00
A528-6136-160-8-00 R CDC ADL CAREER SVS NI SAL -40.00
A528-6136-813-2-00 R CDC INTERNSHIP ERS -500.00
A528-6136-815-0-00 R CDC BASE SOC SECURITY -2,700.00
A528-6136-150-5-00 R CDC YOUTH LEADER INST SAL 42.00
A528-6136-347-0-00 R CDC BASE AUTO EXPENSE 100.00
A528-6136-811-5-00 R CDC YOUTH LEADER TRS 20.00
A528-6136-816-0-00 R CDC BASE HEALTH INS 3,600.00
A528-6136-816-2-00 R CDC INTERNSHIP HEALTH INS 487.00
A528-6136-822-2-00 R CDC INTERNSHIP HRA ADMIN 10.00
A528-6136-822-8-00 R CDC ADL CAREER SV HRA ADM 30.00
A528-6136-823-2-00 R CDC INTERNSHIP FLEX 3.00
A528-6136-823-5-00 R CDC YOUTH LEADER FLEX 5.00
A528-6136-823-8-00 R CDC ADL CAREER SVS FLEX 10.00
A528-6136-828-5-00 R CDC YOUTH LEADER ERS RSV 8.00
A528-6136-829-5-00 R CDC YOUTH LEADER TRS RSV 5.00
Total for Fund A - GENERAL FUND -1,536,606.07 1,536,606.07

Selection Criteria:
Type: Current Appropriation 
Fund:  A 

Date From: 12/1/2023
Date To: 12/31/2023

Date Used: Effective in Budget
Printed by AMY LORENZ
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Schuyler-Steuben-Chemung-Tioga-Allegany BOCES 
 

REQUEST OF THE BOARD OF EDUCATION FOR ACCEPTANCE OF GRANT AWARD 
 
Staff Contact Person: Stacie Harris 
 
Title of Grant: Teacher Centers Grant 
 
Funding Source: New York State Department of Education 
 
Amount: $234,085.00 
 
Time Period Covered by Grant: 07/01/2023 to 06/30/2024 
 
Collaborating Partner Agencies/Entities: Southern Tier Teacher 
Center Network and Teacher Center Steering Committee 
 
Lead Agency:  New York State Department of Education 
 
Target Population:  Teachers in the Schuyler-Steuben-Chemung-
TiogaAllegany region and GST BOCES including non-publics and 
professors at colleges that are involved with the education of 
pre-service teachers. 
 
Purpose(s) of Grant: Professional Development that is aligned with 
NYS Learning Standards initiatives for teachers to attend.  
 

Staffing Needs (if any): 1.0 FTE (11 month) Teacher Center 
Coordinator, Hourly Assistant Teacher Center Coordinator, Hourly 
Program Specialist & Workshop facilitators. 
 
Anticipated Activities/Staff Main Duties/Responsibilities: 
 
The Teacher Center will coordinate their professional development 
activities around the deliverables for NYS Learning Standards. 
This includes programming focused on science education and 
literacy standards. We will also be increasing our focus on 
Diversity, Equity, and Inclusion programming. In addition, we will 
continue to expand our programming in visual and musical arts. 
 
ths 
1/22/24 



 
Schuyler-Steuben-Chemung-Tioga-Allegany BOCES 

 
REQUEST OF THE BOARD OF EDUCATION FOR ACCEPTANCE OF GRANT AWARD 

 
Staff Contact Person: Colleen Hurd 
 
Title of Grant: TABE (Test of Adult Basic Education) Testing (Schuyler 

Co. DSS) 
 
Funding Source: County of Schuyler 
 
Amount: $10,000 
 
Time Period Covered by Grant: 1/1/2024 to 12/31/2024 
 
Collaborating Partner Agencies/Entities: Schuyler Co. DSS  

Lead Agency:  Greater Southern Tier BOCES 
 
Target Population:  Adults 
 
Purpose(s) of Grant: 
 
Assessment of Reading & Math skills. 

 

Staffing Needs (if any): .05 instructional, .05 clerical. 

 
 
Anticipated Activities/Staff Main Duties/Responsibilities: 
 
Assessment of Reading & Math skills to enter into literacy programs 
and/or career training programs. 

5.B.1.c 



 
 

Schuyler-Steuben-Chemung-Tioga-Allegany BOCES 
 

REQUEST OF THE BOARD OF EDUCATION FOR ACCEPTANCE OF GRANT AWARD 
 
Staff Contact Person: Robert Sherburne, Director of CTE (Project 
Director) 
 
Title of Grant: Advanced Course Access (ACA) Grant Program 
 
Funding Source: New York State Education Department 
 
Amount: $312,500 
 
Time Period Covered by Grant: 9/1/23 to 8/31/24 
 
Collaborating Partner Agencies/Entities:  

 Independent Evaluator: Laura Payne-Bourcy Consulting 

Consortium District Partners: Avoca, Bradford, Jasper-

Troupsburg, Arkport, Canaseraga, Elmira, Hornell, Spencer-

VanEtten, Watkins Glen, Elmira Heights and Waverly 

Lead Agency:  GST BOCES 
 
Target Population:  The Advanced Course Access grant is a 
differentiated dual-credit program that will increase access to 
advanced course work for 8th12th grade students in the GST BOCES 
region. 
 
Purpose(s) of Grant: 
 
The purpose of the Advanced Course Access Grant Program is to 

provide funds to meet the needs of students who currently have 

very limited or no access to advanced courses, including Advanced 

Placement, International Baccalaureate, and/or dual-credit 

courses. The ACA grant expands upon current successful programs to 

allow them to reach the largest possible number of students to 

5.B.1.d 



make the most positive impact. In addition, the courses are 

accessible to students from groups that are traditionally under 

represented in advanced coursework grade students in the GST BOCES 

region. 

Staffing Needs (if any):  

 ACE Plus Project Director (Project Salary: $6,160 plus related 

benefits) 

 Ace Plus Program Coordinator (Project Salary: $23,154 plus 

related benefits) 

 2 Ace Plus Teachers (Total Project Salary: $11,880 plus related 

benefits) 

 Supervisor of Innovative Solutions (Project Salary: $6,753 plus 

related benefits) 

 Staff Development Coordinator (Project Salary: $4,193 plus 

related benefits) 

 Administrative Assistant (Project Salary: $3,084 plus related 

benefits) 

Anticipated Activities/Staff Main Duties/Responsibilities: 
 
The ACE Plus project design was informed by research conducted by  

the Community College Research Center and the Education Commission  

of the United States. This innovative, versatile and flexible  

model will increase student access to advanced coursework through: 

1) Offering advanced courses outside of the traditional school  

day, including afterschool, summer, online, and through  

distance learning; 

2) Expanding the current menu of course offerings to include  



college and career pathways; 

3) Increasing recruitment of participating students to include  

underrepresented, middle- and low-achieving students; 

4) Implementing supports for participating students to include  

expanded learning time (weekly seminars), tutoring, and  

trained mentoring focused on habits of mind; and 

5) Providing professional development and support for NYS  

Certified Teachers of advanced coursework. 

The GST BOCES Project Director will oversee implementation of the  

ACE Plus project to ensure establishment of a sustainable  

infrastructure. The program will be managed by the ACE Plus  

Project Coordinator, a GST BOCES staff member who will serve as a  

liaison between the participating districts to ensure that the  

project is meeting deliverables. Each district site will be  

managed by a Site Coordinator and supported by ACE Plus Coaches  

that will serve as mentors for the students. 

ths 
1/26/24 
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 SCHUYLER STEUBEN CHEMUNG TIOGA ALLEGANY BOCES 
d/b/a Greater Southern Tier BOCES 

Board Resolutions 
2/6/24 

WHEREAS, Schuyler Steuben Chemung Tioga Allegany Board of Cooperative 
Educational Services d/b/a Greater Southern Tier BOCES (“BOCES”) is a political subdivision of 
the State of New York (“State”) and is duly organized and existing pursuant to the Constitution and 
laws of the State; and 

WHEREAS, pursuant to applicable law, the governing board of BOCES (“Board”) is 
authorized to acquire, dispose of, and encumber personal property, including, without limitation, 
rights and interests in property, leases, and easements necessary to the functions or operations of 
BOCES; and 

WHEREAS, the Board hereby finds and determines that the execution of one or more 
lease-purchase agreements (“Equipment Leases”) in the principal amount not exceeding the amount 
set forth below (“Principal Amount”) for the purpose of acquiring the property generally described 
below and to be described more specifically in the Equipment Leases (“Property”) for the school 
district identified below (“District”) is an appropriate function of BOCES; and   

Description of Property: Laptops, Micro Desktops, Desktop All in One 

Principal Amount:  $1,427,800.00, plus any additional fees 

District:  Elmira City School District; and 

WHEREAS, the Board has solicited bids or quotations from qualified, interested parties 
with respect to the financing of BOCES’ acquisition of the Property and has selected Banc of 
America Public Capital Corp (“Lessor”) to provide financing for the purchase of the Property via 
the Equipment Leases; 

NOW THEREFORE, be it resolved by the Board as follows: 

1. The Board hereby determines that it has critically evaluated the financing alternatives
available to it and has prepared and approved an evaluation of such financing alternatives in 
accordance with 2 N.Y.C.R.R. § 39.2, and that entering into the Equipment Leases and financing 
the acquisition of the Property thereby is in the best interests of BOCES because the estimated costs 
of financing the acquisition of the Property thereby are less than the estimated costs of financing 
the acquisition of the Property via the issuance of indebtedness under the Local Finance Law (if 
the acquisition may be financed in such fashion).  The evaluation of financing alternatives is 
attached hereto as Exhibit A and incorporated herein by reference and shall be available as a public 
record. 

2. The Board hereby determines that its entry into the Equipment Leases will not cause
the aggregate amount of outstanding indebtedness of BOCES to exceed the limit set forth in 
paragraph c of subdivision 6 of Section 109-b of the General Municipal Law. 

5.C.2



3.  BOCES is hereby authorized and directed to enter into the Equipment Leases, acquire 
the Property thereby, and otherwise perform all of its obligations thereunder; provided, however, 
that the aggregate amount of periodic payments, excluding interest, to be made pursuant to the 
Equipment Leases shall not exceed the Principal Amount.  Any action taken on or before the date 
of these resolutions by or on behalf of BOCES in connection therewith is hereby ratified and 
confirmed. 
 

4. Each of the District Superintendent and the Director of Finance, acting on behalf of 
BOCES, is hereby authorized to negotiate, enter into, execute, and deliver one or more Equipment 
Leases in substantially the form set forth in the document presently before the Board, which 
document shall be available for public inspection at the principal office of BOCES.  Each of the 
District Superintendent and the Director of Finance, acting on behalf of BOCES, is hereby 
authorized to negotiate, enter into, execute, and deliver all such other documents relating to the 
Equipment Lease (including, but not limited to, escrow agreements) and take all such further 
actions as the District Superintendent or the Director of Finance, as applicable, deems necessary or 
appropriate to effectuate the consummation of the transactions contemplated by and the 
performance by BOCES of its obligations under the Equipment Leases.  Without limiting the 
foregoing, each of the District Superintendent and the Director of Finance shall be authorized to 
take all such actions as may be necessary to ensure the qualification of the interest component of 
rent payments made under the Equipment Leases as excludable from gross income of the Lessor 
under Section 103 of the Internal Revenue Code of 1986. 
 

5.  The Lessee’s obligations under the Equipment Leases shall be subject to annual 
appropriation or renewal by the Governing Body as set forth in each Equipment Lease and the 
Lessee’s obligations under the Equipment Leases shall not constitute general obligations of the 
Lessee or indebtedness under the Constitution or laws of the State.  
 

6.  The Board hereby determines that the purpose of the acquisition of the Property is an 
object or purpose described in subdivision 32 of paragraph (a) of Section 11.00 of the Local Finance 
Law, and that the period of probable usefulness of said purpose is five (5) years.  Accordingly, the 
term of the Equipment Leases authorized by this resolution will not be in excess of five (5) years. 
 

7. The Board hereby determines that the acquisition of the Property is a Type II action that 
will not have a significant effect on the environment and, therefore, no determination of 
significance, environmental impact statement, findings statement, or other similar action is required 
under the State Environmental Quality Review Act. 
 

8.  The Board hereby determines that the authorization to enter into the Equipment Leases 
is not subject to any mandatory or permissive referendum pursuant to the Local Finance Law or 
Section 109-b of the General Municipal Law. 
 

9.  These resolutions shall take effect immediately upon their adoption. 
 
ADOPTED on this February 6, 2024  
 
The undersigned Clerk of the Board hereby certifies and attests that (i) he or she has access to the 
official records of the Board of BOCES; (ii) the foregoing resolutions were duly adopted by 
sufficient vote of the members of the Board at a regular meeting of its members duly called, 
regularly convened, and attended throughout by the requisite quorum of the members thereof; (iii) 
such resolutions have not been amended or altered and are in full force and effect on the date stated 
below; and (iv) such meeting of the Board relating to the authorization and delivery of the 



Equipment Lease was (a) held within the geographic boundaries of BOCES; (b) open to the public, 
allowing all people to attend; (c) conducted in accordance with internal procedures of the Board; 
and (d) conducted in accordance with the charter of BOCES, if any, and the laws of the State of 
New York. 
 
 
 
______________________________________ 
Signature of Clerk  
 
 
Print Name:  Kathleen E. Taylor   
 
 
Official Title:  Board Clerk    
 
 
Date:   February 6, 2024   
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GST BOCES Bid Proposal Form - Paper Bid  5.C.6
Paper Bid

Description/Color Size Weight/Misc
Approx. 
Cts/Pkgs 

Used
Piece count

Pieces Per          
carton/ pkg.

Unit of 
Measure - 

Amount Per

BID PRICE 
Per Carton

Price Per M
Brand and/or Alternate 

Information

White Express Pack  NOT ream 
wrapped-Palletized, Inside 
Delivery within 48hrs

8.5 x 11 20# 5000 12,500,000 2500 2500 31.50$           12.60$              Hammermill Tidal 

White Offset-Smooth finish-
Palletized, Inside Delivery within 

11 x 17 60# 1000 2,500,000 2500 2500 58.50$           23.40$              Domtar #3977D

White Copy Paper, (Equal or 
Similar to Blinding White 98% 

11x17 20# 1000 1,780,000 2500 2500 51.00$           20.40$              Domtar #3973D

White Copy Paper 11x17 70# 25 50,000 2000 2000 81.00$           32.40$              Domtar # 8950

Ivory Copy Paper 11x17 70# 25 50,000 2000 2000 72.00$           36.00$              Springhill #024158

Pastel Copy Paper 8.5x11 20# 200 1,000,000 5000 5000 59.50$           11.90$              Hammermill colors

Pastel Copy Paper 11 x 17 20# 120 300,000 2500 2500 63.00$           25.20$              Hammermill colors

Color Copy Paper 8.5 x 11 32# 10 40 4000 4000 105.00$         26.25$              Hammermill #10263-0

Color Copy Paper 11 x 17 32# 75 150,000 2000 2000 108.00$         54.00$              Hammermill #10266-0

Brights/Hots  8.5 x 11 60# 10 50 5000 5000 134.00$         26.80$              Astrobrights

Pastel Offset 8.5 x 11 70# 10 50 5000 No Bid

Pastel Offset 11 x 17 60# 20 50,000 2500 2500 91.00$           36.40$              Hammermill colors

Brights/Hots Offset 11 x 17 60# 50 125,000 2500 2500 137.00$         54.80$              Astrobrights

Linen Text - White 8.5 x 11 70# 25 30,000 3000 4000 226.00$         56.50$              Classic #05291

Linen Text - White 11 x 17 70# 10 15,000 1500 2000 187.00$         94.00$              Via #14469-0

Linen Text - Ivory 8.5x11 70# 10 40,000 4000 4000 218.00$         54.50$              Classic # 05271

Linen Text - Ivory 11x17 70# 10 15,000 1500 2000 188.00$         94.00$              Via #14433-0

Royal Fiber text 8.5 x 11 70# 5 15,000 3000 3000 125.00$         41.60$              Royal Fiber

Pre-Perf Paper, White, 1/2" from 
left

8.5 x 11 20# 100 500 2500 2500 44.00$           17.60$              #04114 Paris

Pre-Perf Paper, White, 3.1/2 perf 
from botom

8.5x11 20# 20 500 2500 2500 49.50$           19.80$              #04128 Paris

25% Cotton Writing Paper 
(Watermark)    Lt. Cockle

8.5 x11 24# 5 20 4000 5000 190.00$         38.00$              B622 Capital Bond

NCR reverse 8.5 x 11 2-part 100 250,000 2500 2500 $146.00 58.40$              Xerox 3R12850

NCR forward 8.5 x 11 3-part 100 167,000 1670 1670 $165.00 98.80$              Xerox 3R12854

NCR forward 8.5 x 11 4-part 10 12,500 1250 1250 $281.00 224.80$            NCR 5951N

NCR forward 8.5 x 11 5-part 5 5,000 1000 1000 $289.00 289.00$            NCR 5930

NCR Pre-perf 9 x 11 2-part 25 62,500 2500 2500 $237.00 94.80$              NCR 5789N

NCR Pre-perf 9 x 11 3-part 25 41,750 1670 1670 $267.00 160.00$            NCR 5793

Synthetic, White 11x17 8mil 100 50,000 500 No Bid

Synthetic, White (equal or similar 
to Poliprint)

11X17 10 mil 118 29,500 250 No Bid

NCR

SYNTHETICS

PAPER

                                                                  
LINDENMEYR MUNROE

NOTE:  Bid Price includes shipping costs for inside delivery.  Orders expected 
to be received within 5 Business Days, unless otherwise specified. Price per M 

(1000) sheets or sets and by package.                        3/1/24-3/5/25

                                                                                                                                                                                   PAPER

SYNTHETICS

NCR



GST BOCES Bid Proposal Form - Paper Bid  5.C.6
Paper Bid

Description/Color Size Weight/Misc
Approx. 
Cts/Pkgs 

Used
Piece count

Pieces Per          
carton/ pkg.

Unit of 
Measure - 

Amount Per

BID PRICE 
Per Carton

Price Per M
Brand and/or Alternate 

Information

                                                                  
LINDENMEYR MUNROE

NOTE:  Bid Price includes shipping costs for inside delivery.  Orders expected 
to be received within 5 Business Days, unless otherwise specified. Price per M 

(1000) sheets or sets and by package.                        3/1/24-3/5/25

Bristol Cover Stock-Pastel 8.5 x 11 67# 100 200,000 2000 2000 $51.00 25.50$              Springhill

Bristol Cover Stock-Pastel 11 x 17 67# 100 100,000 1000 1000 $55.00 55.00$              Springhill

Bristol Cover Stock-White 8.5 x 11 67# 100 200,000 2000 2000 $50.00 25.00$              Springhill

Bristol Cover Stock-White 11 x 17 67# 100 100,000 1000 1000 $54.00 54.00$              Springhill

Brights/Hots Cover Stock 8.5 x 11 65# 50 100 2000 2000 $112.00 56.00$              Asrobrights

Brights/Hots Cover Stock 11 x 17 65# 100 100,000 1000 1000 $115.00 115.00$            Astrobrights

Gloss Text 11 x 17 100# 50 75,000 1500 1500 $77.00 51.33$              Blazer 279652

Gloss Cover Stock 8.5x11 100# 25 30,000 1200 No Bid

Gloss Cover Stock 11 x 17 100# 50 37,500 750 500 $69.00 92.00$              Blazer 279656

Astropoarche Cover 8.5x11 65# 5 10,000 2000 2000 $140.00 70.00$              Astroparch

Royal Fiber cover stock 8.5 x 11 80# 10 20 2000 2000 $210.00 105.00$            Royal Sundace

Royal Fiber cover stock 11 x 17 80# 10 10 1000 No Bid

Grey Card Stock 22x35 67# 2 1,000 500 No Bid

White Linen Cover 8.5x11 80# 25 20,000 2000 2000 $238.00 119.00$            5401

White Linen Cover 11x17 80# 25 7,500 750 No Bid

Ivory Linen Cover 8.5x11 80# 10 20,000 2000 2000 $243.00 121.50$            5391

Ivory Linen Cover 11x17 80# 10 7,500 750 No Bid

Index - White 8.5 x 11 110# 25 20,000 2000 2000 $68.00 $34.00 15300

Index - Pastel 8.5 x 11 110# 10 20,000 2000 2000 $74.00 $37.00 Springhill

Index - White 11 x 17 110# 25 25,000 1000 1000 $73.00 $73.00 15334

Index - Pastel 11 x 17 110# 10 10,000 1000 1000 $79.00 $79.00 Springhill

Index - White 22.5 x 35 110# 2 1,000 500 500 $414.00 $207.00 1534

Index - Buff 22.5 x 35 110# 2 1,000 500 500 $425.00 $212.50

Regular Envelopes-White 6-3/4" 24# 0 0 5000 No Bid

Regular Envelopes-White #9 24# 0 0 5000 No Bid

Digital Window Envelopes-White #10 24# 86 430,000 5000 2500 $83.00 $33.20 D11001

Regular Envelopes-White #10 24# 66 165,000 2500 2500 $71.25 $28.50 E10001

Regular Envelopes-White #11 0 0 2500 No Bid

Regular Envelopes-White #12 NEW 0 0 2500 No Bid

Catalog Envelopes-White 12.5 x 9.5 28# 0 0 500 No Bid

Catalog Envelopes-White 6 x 9 28# 0 0 500 No Bid

Catalog Envelopes-White 7.5 x 10.5 24# 0 0 500 No Bid

Catalog Envelopes-White 6.5 x 9.5 28# 0 0 500 No Bid

Brown Kraft Envelopes 6 x 9 28# 0 0 500 No Bid

White Linen Envelopes A-2 70# 0 0 500 No Bid

White 5.5 Bar Envelopes 5.5 bar 70# 5 1,250 250 No Bid

Security Envelopes #10 24#? 0 0 2500 No Bid

Security Digital Window 
Envelopes

#10 24#? 0 0 2500 No Bid

BrownKraft Catalog Envelopes 6 x 9 28# 0 0 500 No Bid

COVER STOCK

INDEX

ENVELOPES

COVER STOCK

ENVELOPES

INDEX



GST BOCES Bid Proposal Form - Paper Bid  5.C.6
Paper Bid

Description/Color Size Weight/Misc
Approx. 
Cts/Pkgs 

Used
Piece count

Pieces Per          
carton/ pkg.

Unit of 
Measure - 

Amount Per

BID PRICE 
Per Carton

Price Per M
Brand and/or Alternate 

Information

                                                                  
LINDENMEYR MUNROE

NOTE:  Bid Price includes shipping costs for inside delivery.  Orders expected 
to be received within 5 Business Days, unless otherwise specified. Price per M 

(1000) sheets or sets and by package.                        3/1/24-3/5/25

ThumbCut BrownKraft Catalog 
Envelopes

6x9 28# 0 0 500 No Bid



GST BOCES Bid Proposal Form - Paper Bid  5.C.6
Paper Bid

Description/Color Size Weight/Misc
Approx. 
Cts/Pkgs 

Used
Piece count

Pieces Per          
carton/ pkg.

Unit of 
Measure - 

Amount Per

BID PRICE 
Per Carton

Price Per M
Brand and/or Alternate 

Information

                                                                  
LINDENMEYR MUNROE

NOTE:  Bid Price includes shipping costs for inside delivery.  Orders expected 
to be received within 5 Business Days, unless otherwise specified. Price per M 

(1000) sheets or sets and by package.                        3/1/24-3/5/25

Clear Package Sealing Tape 2"x110 yd. 2.2 mil 15 36 1082211c $72.00 36 per case

Gray Chipboard 8.5 x 11 10 770 No Bid

Gray Chipboard 11 x 17 4 1000 No Bid

Corrugated cartons 12x9x9 50 No Bid

Corrugated Cartons 18x12x10 50 No Bid

Corrugated cartons 18 x 12 x 12 50 1,500 25 No Bid

Gray Letterhead boxes 8.5 x 11 x 2.5 10 2,000 200 No Bid

Gray Letterhead boxes 8.5 x 11 x 4 10 1,500 150 No Bid

Business Card Box
4 3/4 x 3 1/2 

x 2
2 No Bid

Vinyl Banner - 3" Core 38" x 164' 5 Per Roll No Bid

Vinyl Banner - 3" Core 54" x 164' 5 Per Roll No Bid

Vinyl Banner - 3" Core 63"x164" 5 Per Roll No Bid

High Gloss Paper - 3" Core 54" x 5 yards 5 Per Roll No Bid

Matte Non-Tear Paper - 3" Core 36" x 200' 5 Per Roll No Bid

Matte Regular Paper - 3" Core 36" x 100' 5 Per Roll No Bid

Semi Rigid Wall Vinyl- 3" core 54x100 5 Per Roll No Bid

30% window Perf Matte-3" Core 54"x150' 5 Per Roll No Bid

40% window Perf Matt - 3" Core 54"x150' 5 Per Roll No Bid

Mailing Tubes with Lids 3 x 43" Per Tube No Bid

MISC.MISC



 5.C.6
Supplies Bid

Approx. 
Cts/Pkgs 

Used

U/M - Pieces 
Per 
carton/pkg. Size / Type

                                               
Description/Color

MISC.
12 quart Bind Fast Adhesive

4 gallons Fan-Apart NCR Padding Compound

NEW
Clean Free Disposable Shop Cloths 
(equal to AB Dick)

1 4 Gal/Case
CAD337WG Hurst White Padding Glue, 
4

1 4 Gal/Case
CAD0333G Hurst NCR Padding Glue 4
Gal/Case

COMBS

50 100/pkg. 5/16" #19 Plastic combs Black

50 100/pkg. 3/8" #19 Plastic combs Black

50 100/pkg. 7/16" #19 Plastic combsBlack

50 100/pkg. 1/2" #19 Plastic combs Black

50 100/pkg. 9/16" #19 Plastic combs Black

50 100/pkg. 5/8" #19 Plastic combs Black

10 100/pkg. 3/4" #19 Plastic combs Black

5 100/pkg. 7/8" #19 Plastic combs Black

5 100/pkg. 1" #19 Plastic combs Black

5 100/pkg. 1 1/4 #19 plastic combs Black

5 100/pkg. 1 1/2" #19 Plastic combs Black

5 100/pkg. 1 3/4 #19 Plastic combs Black

COILS

300 100/box 12" length 7 mm 4:1 Pitch EZ Coil- Black/Clear

300 100/box 12" length 8 mm 4:1 Pitch EZ Coil- Black/Clear

NOTE:  All bids MUST include shipping/delivery charges - including any hazardous freight charges, if applicable.

GST BOCES Bid Proposal Form - Supply Bid



 5.C.6
Supplies Bid

300 100/box 12" length 9mm 4:1 Pitch EZ Coil-  Black/Clear

300 100/box 12" length 10 mm 4:1 Pitch EZ Coil-Black/Clear

300 100/box 12" length 11 mm 4:1 Pitch EZ Coil-Black/Clear

300 100/box 12" length 12 mm 4:1 Pitch EZ Coil-Black/Clear

300 100/box 12" length 14 mm 4:1 Pitch EZ Coil-Black/Clear

300 100/box 12" length 16 mm 4:1 Pitch EZ Coil-Black/Clear

300 100/box 12" length 18 mm 4:1 Pitch EZ Coil-Black/Clear

20 100/box 12" length 20 mm 4:1 Pitch EZ Coil-Black/Clear

20 100/box 12" length 22 mm 4:1 Pitch EZ Coil-Black/Clear

20 100/box 12" length 25 mm 4:1 Pitch EZ Coil-Black/Clear

20 100/box 12" length 28 mm 4:1 Pitch EZ Coil-Black/Clear

LAMINATING ROLL

72 Roll 40" X 1,000' Standard Laminating Roll Clear Gloss 
1.5 Mil 3" Core



 5.C.6
Supplies Bid

Product #
Price per 
U/M

Price
Extension - Unit 

Price X Qty.

Brand and/or 
Alternate 
Information

JKPD1760  $        34.98  $                    419.76 BINDpro

NO BID

NO BID
CAD337WG

NO BID
CAD0333G

NO BID

JB1X19XE  $          5.94  $                    297.00 BINDpro Comb

JB1X19XF  $          7.36  $                    368.00 BINDpro Comb

JB1X19XG  $          8.11  $                    405.50 BINDpro Comb

JB1X19XH  $          8.98  $                    449.00 BINDpro Comb

JBIX19XJ  $        10.58  $                    529.00 BINDpro Comb

JBIX19XK  $        13.26  $                    663.00 BINDpro Comb

JBIX19XN  $        17.51  $                    175.10 BINDpro Comb

JBIX19XQ  $        10.45  $                      52.25 BINDpro Comb

JBIX191X  $        13.39  $                    133.95 
BINDpro Comb (50 
pack) 

JBIX191D  $        16.05  $                    160.50 
BINDpro Comb (50 
pack) 

JBIX191H  $        18.87  $                    188.70 
BINDpro Comb (50 
pack) 

JBIX192X  $        20.84  $                    208.40 
BINDpro Comb (50 
pack) 

J4BK12X7  $          4.94  $                 1,482.00 BINDpro Coil

J4BK12X8  $          5.41  $                 1,623.00 BINDpro Coil

NOTE:  All bids MUST include shipping/delivery charges - including any hazardous freight charges, if applicable.

GST BOCES Bid Proposal Form - Supply Bid



 5.C.6
Supplies Bid

J4BK12X9  $          6.42  $                 1,926.00 BINDpro Coil

J4BK1210  $          7.75  $                 2,325.00 BINDpro Coil

NO BID NO BID

J4BK1212  $          9.89  $                 2,967.00 BINDpro Coil

J4BK1214  $        12.14  $                 3,624.00 BINDpro Coil

J4BK1216  $        14.03  $                 4,209.00 BINDpro Coil

J4BK1218  $        16.75  $                 5,025.00 BINDpro Coil

J4BK1220  $        18.53  $                 5,559.00 BINDpro Coil

J4BK1222  $        20.26  $                 6,078.00 BINDpro Coil

J4BK1225  $        24.35  $                 7,305.00 BINDpro Coil

J4BK1228  $        27.29  $                 8,187.00 BINDpro Coil

LFPGI 3.4000  $        82.20 $5,918.40 
PETpro Gloss 1.7mil 
10" x 1000 x 3" core



GST BOCES Bid Proposal Form - Paper Bid  5.C.6
Paper Bid

Description/Color Size Weight/Misc
Approx. 
Cts/Pkgs 

Used
Piece count

Pieces Per          
carton/ pkg.

Unit of 
Measure - 

Amount Per

BID PRICE 
Per Carton

Price Per M
Brand and/or Alternate 

Information

White Express Pack  NOT ream 
wrapped-Palletized, Inside 
Delivery within 48hrs

8.5 x 11 20# 5000 12,500,000 2500 2500 31.50$           12.60$              Hammermill Tidal 

White Offset-Smooth finish-
Palletized, Inside Delivery within 

11 x 17 60# 1000 2,500,000 2500 2500 58.50$           23.40$              Domtar #3977D

White Copy Paper, (Equal or 
Similar to Blinding White 98% 

11x17 20# 1000 1,780,000 2500 2500 51.00$           20.40$              Domtar #3973D

White Copy Paper 11x17 70# 25 50,000 2000 2000 81.00$           32.40$              Domtar # 8950

Ivory Copy Paper 11x17 70# 25 50,000 2000 2000 72.00$           36.00$              Springhill #024158

Pastel Copy Paper 8.5x11 20# 200 1,000,000 5000 5000 59.50$           11.90$              Hammermill colors

Pastel Copy Paper 11 x 17 20# 120 300,000 2500 2500 63.00$           25.20$              Hammermill colors

Color Copy Paper 8.5 x 11 32# 10 40 4000 4000 105.00$         26.25$              Hammermill #10263-0

Color Copy Paper 11 x 17 32# 75 150,000 2000 2000 108.00$         54.00$              Hammermill #10266-0

Brights/Hots  8.5 x 11 60# 10 50 5000 5000 134.00$         26.80$              Astrobrights

Pastel Offset 8.5 x 11 70# 10 50 5000 No Bid

Pastel Offset 11 x 17 60# 20 50,000 2500 2500 91.00$           36.40$              Hammermill colors

Brights/Hots Offset 11 x 17 60# 50 125,000 2500 2500 137.00$         54.80$              Astrobrights

Linen Text - White 8.5 x 11 70# 25 30,000 3000 4000 226.00$         56.50$              Classic #05291

Linen Text - White 11 x 17 70# 10 15,000 1500 2000 187.00$         94.00$              Via #14469-0

Linen Text - Ivory 8.5x11 70# 10 40,000 4000 4000 218.00$         54.50$              Classic # 05271

Linen Text - Ivory 11x17 70# 10 15,000 1500 2000 188.00$         94.00$              Via #14433-0

Royal Fiber text 8.5 x 11 70# 5 15,000 3000 3000 125.00$         41.60$              Royal Fiber

Pre-Perf Paper, White, 1/2" from 
left

8.5 x 11 20# 100 500 2500 2500 44.00$           17.60$              #04114 Paris

Pre-Perf Paper, White, 3.1/2 perf 
from botom

8.5x11 20# 20 500 2500 2500 49.50$           19.80$              #04128 Paris

25% Cotton Writing Paper 
(Watermark)    Lt. Cockle

8.5 x11 24# 5 20 4000 5000 190.00$         38.00$              B622 Capital Bond

NCR reverse 8.5 x 11 2-part 100 250,000 2500 2500 $146.00 58.40$              Xerox 3R12850

NCR forward 8.5 x 11 3-part 100 167,000 1670 1670 $165.00 98.80$              Xerox 3R12854

NCR forward 8.5 x 11 4-part 10 12,500 1250 1250 $281.00 224.80$            NCR 5951N

NCR forward 8.5 x 11 5-part 5 5,000 1000 1000 $289.00 289.00$            NCR 5930

NCR Pre-perf 9 x 11 2-part 25 62,500 2500 2500 $237.00 94.80$              NCR 5789N

NCR Pre-perf 9 x 11 3-part 25 41,750 1670 1670 $267.00 160.00$            NCR 5793

Synthetic, White 11x17 8mil 100 50,000 500 No Bid

Synthetic, White (equal or similar 
to Poliprint)

11X17 10 mil 118 29,500 250 No Bid

NCR

SYNTHETICS

PAPER

                                                                  
LINDENMEYR MUNROE

NOTE:  Bid Price includes shipping costs for inside delivery.  Orders expected 
to be received within 5 Business Days, unless otherwise specified. Price per M 

(1000) sheets or sets and by package.                        3/1/24-3/5/25

                                                                                                                                                                                   PAPER

SYNTHETICS

NCR



GST BOCES Bid Proposal Form - Paper Bid  5.C.6
Paper Bid

Description/Color Size Weight/Misc
Approx. 
Cts/Pkgs 

Used
Piece count

Pieces Per          
carton/ pkg.

Unit of 
Measure - 

Amount Per

BID PRICE 
Per Carton

Price Per M
Brand and/or Alternate 

Information

                                                                  
LINDENMEYR MUNROE

NOTE:  Bid Price includes shipping costs for inside delivery.  Orders expected 
to be received within 5 Business Days, unless otherwise specified. Price per M 

(1000) sheets or sets and by package.                        3/1/24-3/5/25

Bristol Cover Stock-Pastel 8.5 x 11 67# 100 200,000 2000 2000 $51.00 25.50$              Springhill

Bristol Cover Stock-Pastel 11 x 17 67# 100 100,000 1000 1000 $55.00 55.00$              Springhill

Bristol Cover Stock-White 8.5 x 11 67# 100 200,000 2000 2000 $50.00 25.00$              Springhill

Bristol Cover Stock-White 11 x 17 67# 100 100,000 1000 1000 $54.00 54.00$              Springhill

Brights/Hots Cover Stock 8.5 x 11 65# 50 100 2000 2000 $112.00 56.00$              Asrobrights

Brights/Hots Cover Stock 11 x 17 65# 100 100,000 1000 1000 $115.00 115.00$            Astrobrights

Gloss Text 11 x 17 100# 50 75,000 1500 1500 $77.00 51.33$              Blazer 279652

Gloss Cover Stock 8.5x11 100# 25 30,000 1200 No Bid

Gloss Cover Stock 11 x 17 100# 50 37,500 750 500 $69.00 92.00$              Blazer 279656

Astropoarche Cover 8.5x11 65# 5 10,000 2000 2000 $140.00 70.00$              Astroparch

Royal Fiber cover stock 8.5 x 11 80# 10 20 2000 2000 $210.00 105.00$            Royal Sundace

Royal Fiber cover stock 11 x 17 80# 10 10 1000 No Bid

Grey Card Stock 22x35 67# 2 1,000 500 No Bid

White Linen Cover 8.5x11 80# 25 20,000 2000 2000 $238.00 119.00$            5401

White Linen Cover 11x17 80# 25 7,500 750 No Bid

Ivory Linen Cover 8.5x11 80# 10 20,000 2000 2000 $243.00 121.50$            5391

Ivory Linen Cover 11x17 80# 10 7,500 750 No Bid

Index - White 8.5 x 11 110# 25 20,000 2000 2000 $68.00 $34.00 15300

Index - Pastel 8.5 x 11 110# 10 20,000 2000 2000 $74.00 $37.00 Springhill

Index - White 11 x 17 110# 25 25,000 1000 1000 $73.00 $73.00 15334

Index - Pastel 11 x 17 110# 10 10,000 1000 1000 $79.00 $79.00 Springhill

Index - White 22.5 x 35 110# 2 1,000 500 500 $414.00 $207.00 1534

Index - Buff 22.5 x 35 110# 2 1,000 500 500 $425.00 $212.50

Regular Envelopes-White 6-3/4" 24# 0 0 5000 No Bid

Regular Envelopes-White #9 24# 0 0 5000 No Bid

Digital Window Envelopes-White #10 24# 86 430,000 5000 2500 $83.00 $33.20 D11001

Regular Envelopes-White #10 24# 66 165,000 2500 2500 $71.25 $28.50 E10001

Regular Envelopes-White #11 0 0 2500 No Bid

Regular Envelopes-White #12 NEW 0 0 2500 No Bid

Catalog Envelopes-White 12.5 x 9.5 28# 0 0 500 No Bid

Catalog Envelopes-White 6 x 9 28# 0 0 500 No Bid

Catalog Envelopes-White 7.5 x 10.5 24# 0 0 500 No Bid

Catalog Envelopes-White 6.5 x 9.5 28# 0 0 500 No Bid

Brown Kraft Envelopes 6 x 9 28# 0 0 500 No Bid

White Linen Envelopes A-2 70# 0 0 500 No Bid

White 5.5 Bar Envelopes 5.5 bar 70# 5 1,250 250 No Bid

Security Envelopes #10 24#? 0 0 2500 No Bid

Security Digital Window 
Envelopes

#10 24#? 0 0 2500 No Bid

BrownKraft Catalog Envelopes 6 x 9 28# 0 0 500 No Bid

COVER STOCK

INDEX

ENVELOPES

COVER STOCK

ENVELOPES

INDEX



GST BOCES Bid Proposal Form - Paper Bid  5.C.6
Paper Bid

Description/Color Size Weight/Misc
Approx. 
Cts/Pkgs 

Used
Piece count

Pieces Per          
carton/ pkg.

Unit of 
Measure - 

Amount Per

BID PRICE 
Per Carton

Price Per M
Brand and/or Alternate 

Information

                                                                  
LINDENMEYR MUNROE

NOTE:  Bid Price includes shipping costs for inside delivery.  Orders expected 
to be received within 5 Business Days, unless otherwise specified. Price per M 

(1000) sheets or sets and by package.                        3/1/24-3/5/25

ThumbCut BrownKraft Catalog 
Envelopes

6x9 28# 0 0 500 No Bid



GST BOCES Bid Proposal Form - Paper Bid  5.C.6
Paper Bid

Description/Color Size Weight/Misc
Approx. 
Cts/Pkgs 

Used
Piece count

Pieces Per          
carton/ pkg.

Unit of 
Measure - 

Amount Per

BID PRICE 
Per Carton

Price Per M
Brand and/or Alternate 

Information

                                                                  
LINDENMEYR MUNROE

NOTE:  Bid Price includes shipping costs for inside delivery.  Orders expected 
to be received within 5 Business Days, unless otherwise specified. Price per M 

(1000) sheets or sets and by package.                        3/1/24-3/5/25

Clear Package Sealing Tape 2"x110 yd. 2.2 mil 15 36 1082211c $72.00 36 per case

Gray Chipboard 8.5 x 11 10 770 No Bid

Gray Chipboard 11 x 17 4 1000 No Bid

Corrugated cartons 12x9x9 50 No Bid

Corrugated Cartons 18x12x10 50 No Bid

Corrugated cartons 18 x 12 x 12 50 1,500 25 No Bid

Gray Letterhead boxes 8.5 x 11 x 2.5 10 2,000 200 No Bid

Gray Letterhead boxes 8.5 x 11 x 4 10 1,500 150 No Bid

Business Card Box
4 3/4 x 3 1/2 

x 2
2 No Bid

Vinyl Banner - 3" Core 38" x 164' 5 Per Roll No Bid

Vinyl Banner - 3" Core 54" x 164' 5 Per Roll No Bid

Vinyl Banner - 3" Core 63"x164" 5 Per Roll No Bid

High Gloss Paper - 3" Core 54" x 5 yards 5 Per Roll No Bid

Matte Non-Tear Paper - 3" Core 36" x 200' 5 Per Roll No Bid

Matte Regular Paper - 3" Core 36" x 100' 5 Per Roll No Bid

Semi Rigid Wall Vinyl- 3" core 54x100 5 Per Roll No Bid

30% window Perf Matte-3" Core 54"x150' 5 Per Roll No Bid

40% window Perf Matt - 3" Core 54"x150' 5 Per Roll No Bid

Mailing Tubes with Lids 3 x 43" Per Tube No Bid

MISC.MISC



 5.C.6
Supplies Bid

Approx. 
Cts/Pkgs 

Used

U/M - Pieces 
Per 
carton/pkg. Size / Type

                                               
Description/Color

MISC.
12 quart Bind Fast Adhesive

4 gallons Fan-Apart NCR Padding Compound

NEW
Clean Free Disposable Shop Cloths 
(equal to AB Dick)

1 4 Gal/Case
CAD337WG Hurst White Padding Glue, 
4

1 4 Gal/Case
CAD0333G Hurst NCR Padding Glue 4
Gal/Case

COMBS

50 100/pkg. 5/16" #19 Plastic combs Black

50 100/pkg. 3/8" #19 Plastic combs Black

50 100/pkg. 7/16" #19 Plastic combsBlack

50 100/pkg. 1/2" #19 Plastic combs Black

50 100/pkg. 9/16" #19 Plastic combs Black

50 100/pkg. 5/8" #19 Plastic combs Black

10 100/pkg. 3/4" #19 Plastic combs Black

5 100/pkg. 7/8" #19 Plastic combs Black

5 100/pkg. 1" #19 Plastic combs Black

5 100/pkg. 1 1/4 #19 plastic combs Black

5 100/pkg. 1 1/2" #19 Plastic combs Black

5 100/pkg. 1 3/4 #19 Plastic combs Black

COILS

300 100/box 12" length 7 mm 4:1 Pitch EZ Coil- Black/Clear

300 100/box 12" length 8 mm 4:1 Pitch EZ Coil- Black/Clear

NOTE:  All bids MUST include shipping/delivery charges - including any hazardous freight charges, if applicable.

GST BOCES Bid Proposal Form - Supply Bid
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Supplies Bid

300 100/box 12" length 9mm 4:1 Pitch EZ Coil-  Black/Clear

300 100/box 12" length 10 mm 4:1 Pitch EZ Coil-Black/Clear

300 100/box 12" length 11 mm 4:1 Pitch EZ Coil-Black/Clear

300 100/box 12" length 12 mm 4:1 Pitch EZ Coil-Black/Clear

300 100/box 12" length 14 mm 4:1 Pitch EZ Coil-Black/Clear

300 100/box 12" length 16 mm 4:1 Pitch EZ Coil-Black/Clear

300 100/box 12" length 18 mm 4:1 Pitch EZ Coil-Black/Clear

20 100/box 12" length 20 mm 4:1 Pitch EZ Coil-Black/Clear

20 100/box 12" length 22 mm 4:1 Pitch EZ Coil-Black/Clear

20 100/box 12" length 25 mm 4:1 Pitch EZ Coil-Black/Clear

20 100/box 12" length 28 mm 4:1 Pitch EZ Coil-Black/Clear

LAMINATING ROLL

72 Roll 40" X 1,000' Standard Laminating Roll Clear Gloss 
1.5 Mil 3" Core



 5.C.6
Supplies Bid

Product #
Price per 
U/M

Price
Extension - Unit 

Price X Qty.

Brand and/or 
Alternate 
Information

JKPD1760  $        34.98  $                    419.76 BINDpro

NO BID

NO BID
CAD337WG

NO BID
CAD0333G

NO BID

JB1X19XE  $          5.94  $                    297.00 BINDpro Comb

JB1X19XF  $          7.36  $                    368.00 BINDpro Comb

JB1X19XG  $          8.11  $                    405.50 BINDpro Comb

JB1X19XH  $          8.98  $                    449.00 BINDpro Comb

JBIX19XJ  $        10.58  $                    529.00 BINDpro Comb

JBIX19XK  $        13.26  $                    663.00 BINDpro Comb

JBIX19XN  $        17.51  $                    175.10 BINDpro Comb

JBIX19XQ  $        10.45  $                      52.25 BINDpro Comb

JBIX191X  $        13.39  $                    133.95 
BINDpro Comb (50 
pack) 

JBIX191D  $        16.05  $                    160.50 
BINDpro Comb (50 
pack) 

JBIX191H  $        18.87  $                    188.70 
BINDpro Comb (50 
pack) 

JBIX192X  $        20.84  $                    208.40 
BINDpro Comb (50 
pack) 

J4BK12X7  $          4.94  $                 1,482.00 BINDpro Coil

J4BK12X8  $          5.41  $                 1,623.00 BINDpro Coil

NOTE:  All bids MUST include shipping/delivery charges - including any hazardous freight charges, if applicable.

GST BOCES Bid Proposal Form - Supply Bid
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Supplies Bid

J4BK12X9  $          6.42  $                 1,926.00 BINDpro Coil

J4BK1210  $          7.75  $                 2,325.00 BINDpro Coil

NO BID NO BID

J4BK1212  $          9.89  $                 2,967.00 BINDpro Coil

J4BK1214  $        12.14  $                 3,624.00 BINDpro Coil

J4BK1216  $        14.03  $                 4,209.00 BINDpro Coil

J4BK1218  $        16.75  $                 5,025.00 BINDpro Coil

J4BK1220  $        18.53  $                 5,559.00 BINDpro Coil

J4BK1222  $        20.26  $                 6,078.00 BINDpro Coil

J4BK1225  $        24.35  $                 7,305.00 BINDpro Coil

J4BK1228  $        27.29  $                 8,187.00 BINDpro Coil

LFPGI 3.4000  $        82.20 $5,918.40 
PETpro Gloss 1.7mil 
10" x 1000 x 3" core
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November 14, 2023 
 
Board of Education 
Greater Southern Tier BOCES 
9579 Vocational Drive 
Painted Post, NY  14870 
 
 

Corrective Action Plan for the 2022-23 Audit of Extra-Classroom Activity Funds 
 
No material weaknesses or significant deficiencies were identified.  Other matters that are opportunities for strengthening 
internal controls and operating efficiency were presented in the Management Letter. 
 
OTHER MATTERS 
BUSH CAMPUS 
 
Recurring Findings 
Financially Inactive Clubs 
Finding: 
During the current year audit, we noted that 2 of 26 Student Activity Clubs were financially inactive. 
Recommendation: 
We recommend the Central Treasurer inform the Board of the inactivity of these clubs to determine the 
disposition of each club and their respective funds. 
CORRECTIVE ACTION PLAN 
Business Administrator along with the Central Treasurers will monitor clubs that are financially inactive for reasons 
not related to COVID and take appropriate action at the reorg meeting in July of each year. Correspondence sent on 
1/26/2024 to review club accounts that have not been financially inactive. Clubs that are inactive will be closed by the 
June Board Meeting. 
 
Timely Deposits 
Finding:  
During our current year audit, 7 of 14 deposits examined were not submitted timely to the Central Treasurer. During our 
prior year audit, 1 of 10 deposits examined were not submitted timely to the Central Treasurer.  Also, during the current 
year audit, 1 of 14 deposits examined were not deposited to the bank by the Central Treasurer in a timely manner. 
During our prior year audit, 1 of 10 deposits examined were not deposited to the bank by the Central Treasurer in a 
timely manner.  
Recommendation:  
In order to safeguard assets, we continue to recommend developing and implementing specific procedures to dictate 
how receipts will be handled from time of receipt until submission to the Central Treasurer, including proper dating and 
authorization of receipt documents and deposits. Funds should be secured at all times and submitted to the Central 
Treasurer within 3 business days of receipt. The Central Treasurer should deposit all funds to the bank within 3 business 
days of receipt. 
 

5.F.1 
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CORRECTIVE ACTION PLAN 
A procedure was developed two years ago on how receipts are handled in a timely manner and was emailed to the 
Principals and Central Treasurers. The Business Administrator emailed the procedure again to the Principals and 
Central Treasurers reminding them of this process. Procedure reminders and updates were sent on 1/16/2024 to all 
club advisors regarding timeliness of deposits and back up documentation. 
 
Current Year Finding 
Supporting Documentation 
Finding: 
During our current year audit, 2 of 14 receipts selected for examination did not have adequate supporting 
documentation. 
Recommendation: 
In accordance with The Safeguarding, Accounting, and Auditing of Extra-Classroom Activity Funds, and School 
District policy, we recommend all cash receipts be supported by documentation which indicates: the source of 
funds; detailed receipts, including, if applicable, admission ticket numbers; the activity to which the cash 
receipts should be credited; and total amount of cash received and authorizing signatures.  
CORRECTIVE ACTION PLAN 
Business Administrator will again remind Central Treasurers that all receipts must have appropriate and adequate 
supporting documentation. Procedure reminders and updates were sent on 1/16/2024 to all club advisors regarding 
timeliness of deposits and back up documentation. 
 
Profit and Loss Statements 
Finding: 
Profit and Loss Statements were not completed for each of the 1 of 5 fundraisers selected for examination. 
Recommendation: 
In accordance with The Safeguarding, Accounting, and Auditing of Extra-Classroom Activity Funds, a Profit and 
Loss Statement must be prepared when a fundraiser is conducted.  
CORRECTIVE ACTION PLAN 
Business Administrator will again remind Central Treasures and advisors that profit loss statements must be turned in 
with all fundraisers to ensure the fundraiser is turning a profit. Central Treasurer provides profit and loss statement 
with each fundraiser request. Procedure reminders and updates were sent on 1/16/2024 to all club advisors regarding 
proper back up documentation. 
 
Student Ledgers 
Finding: 
During the current year audit, 12 of 26 Student Activity Clubs failed to provide student ledgers.  
Recommendation: 
In accordance with The Safeguarding, Accounting, and Auditing of Extra-Classroom Activity Funds, and School 
District policy, we recommend that all Student Activity Clubs maintain student ledgers to ensure that the 
receipt and disbursement of assets is properly accounted for.   
CORRECTIVE ACTION PLAN 
Business Administrator will again remind Central Treasures and advisors that all ledgers need to be turned in by the 
last day of school each fiscal year to reconcile prior to audit. Ledgers are required to be turned in on a quarterly basis. 
October, January, April, and by July 31st to allow time to update with June interest and have for the August audit.   
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